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International IDEC conference course/workshop application form


Note this form is used only for courses and workshops that do not plan to offer continuing education credit to learners. 
If you do plan to offer CE credit, do not submit this form and instead use the IDCEC Course Submittal form (at http://www.idec.org/publication/ce.html) and the IDEC Academy Submittal form (at http://www.idec.org/publication/continuing.html). 

Completing and submitting this application
Complete the grey fields in this form by typing in them, then save this file to your computer using the name TD_IDEC.doc. (with the first two letters being your first and last initial). Email this form and the handout in Word or PDF format to Bridget May, IDEC Academy Coordinator at bridget.may@marymount.edu. Deadline for submittal is September 15.

1. Name of proposed session 
     
2. A 2-3 sentence description of the course

          
3. Course facilitator 1



Name


     
Organization

     
Address 1

     
Address 2

     
City, State, Country
     
Phone


     
Email


     
Prior experience in teaching a similar course experience (describe briefly)

     
4. Course facilitator 2 (if applicable)



Name


     
Organization

     
Address 1

     
Address 2

     
City, State, Country
     
Phone


     
Email


     
Prior experience in teaching a similar course experience (describe briefly)

     
5. Proposed length of session (between 1 and 6 hours in length)  
     
6. What is the maximum number of learners you suggest for this session?      
7. Check the facilities and equipment you require for this session.


 FORMCHECKBOX 

Round tables seating       at each table


 FORMCHECKBOX 

Lecture-style long tables


 FORMCHECKBOX 

Lectern

 FORMCHECKBOX 

Microphone

 FORMCHECKBOX 

LCD projector (no computer will be supplied)

 FORMCHECKBOX 

White board

 FORMCHECKBOX 

Vertical pin-up space for learner or other activities

 FORMCHECKBOX 

Other facilities or equipment needs        
8. Session is a (choose one)



 FORMCHECKBOX 

Workshop (an interactive hands-on session that involves the learners in creating something)

 FORMCHECKBOX 

Course (a session that primarily has learners observe a presentation)

9. Has this session been offered at an international IDEC conference in the past? 

 FORMCHECKBOX 

No

 FORMCHECKBOX 

Yes.  If yes, how many times?       

10. Describe the learning goals of this session. (example: Learners will understand the basic principles of the life safety code).
     
11. Provide a general bullet list of topic and activity throughout the session with amount of time. 

example:  
20 minutes
Powerpoint introduction to the life safety code.

15 minutes
Table discussion about the 2007 changes to the life safety code.

     
12. Will this course or workshop tacitly or overtly reference or endorse a product or service for sale?

 FORMCHECKBOX 

No

 FORMCHECKBOX 

Yes.  If yes, what is this product or service?       

12. Attach a sample handout that will be provided to learners at this session. (At least one session handout page is required.)  This is an email attachment sent with this completed form.

Thank you for your submittal of this proposal. To ensure review of your course by IDEC Academy reviewers and marketing presence in conference literature, deadline for submittal is September 15. Email this form and the handout in Word or PDF format to Bridget May, IDEC Academy Coordinator at bridget.may@marymount.edu.
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